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CITY OF SOUTH LEBANON 
REGULAR MEETING OF CITY COUNCIL 

AGENDA 

JANUARY 4, 2024, at 6:00 P.M. 

1. Meeting Call to Order

2. Roll Call

3. Prayer/Pledge of Allegiance

4. Guest Karie Novesl, Client Service Executive, with Hylant Administrative Services 

5. Floor open to the public

6. New Business Ordinance 2024-01, First Reading, rescinding Ordinance 2004-07 and directing
the Records Commission to develop and update all necessary records retention 
schedules for public records 

Emergency Resolution 2024-01 authorizing the renewal of the City’s liability 
insurance with Ohio Plan Risk Management, Inc. for calendar year 2024  

Emergency Resolution 2024-02 approving the submission of a CDBG grant 
application to the County for King Avenue Street Improvements Project 

Approval of Invoices 

Approval of Meeting Minutes: 
Special Meeting – December 13, 2023 
Regular Meeting – December 21, 2023 

7. Old Business

8. Communications and reports from City Officials and Committees
a. Mayor
b. Director of Finance
c. Administrator

d. Law Director
e. Sergeant
f. Council Members

9. Executive Session

10. Adjournment



CITY OF SOUTH LEBANON, OHIO 
ORDINANCE 2024-01 

 
 

AN ORDINANCE RESCINDING ORDINANCE 2004-07 AND DIRECTING 
THE RECORDS COMMISSION OF THE CITY OF SOUTH LEBANON, 
OHIO TO DEVELOP AND UPDATE ALL NECESSARY RECORDS 
RETENION SCHEDULES FOR PUBLIC RECORDS. 

 
 WHEREAS, the City of South Lebanon, Ohio (“the City”) currently has an Ordinance 
(Ordinance 2004-07) in effect that established a recommended records retention schedule for 
public records maintained by the City; and  
 
 WHEREAS, the City Records Commission recently convened for a public meeting and 
determined that the recommended records retention schedule is outdated and no longer applicable 
to public records maintained by the City; and 
 
 WHEREAS, the City Records Commission is recommending to Council for the City of 
South Lebanon, Ohio (“City Council”) that Ordinance 2004.07 be rescinded and that it be given 
the authority to develop and implement updated records retention policies for all public records 
maintained by the City; and 
 
 WHEREAS, City Council desires to update the City’s records retention schedule so that 
all public records are maintained by the City in compliance with all applicable laws and 
regulations. 
 
 Be it ORDAINED by a majority of the Council of the City of South Lebanon, Ohio as 
follows: 
 
 Section 1. Ordinance 2004-07 shall be and is hereby rescinded in its entirety. 
 
 Section 2. The City Records Commission shall have the authority to develop and 
update all necessary records retention schedules for all public records maintained by the City as 
contemplated by Section 149.39 of the Ohio Revised Code and all other applicable laws. 
 
 Section 3. All formal actions of City Council regarding this Ordinance were adopted 
in an open meeting of City Council in compliance with all legal requirements, including, but not 
limited to, Section 121.22 of the Ohio Revised Code. 
 
 Section 4. The recitals contained in the Whereas clauses set forth above are 
incorporated by reference herein. 
 
Passed this ____ day of __________________, 2024.  
 
      ______________________________ 
                   Linda S. Burke, Mayor 
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Attest: ______________________________ 
Petrina D. Williams, Director of Finance/Clerk 
 
 
Rules Suspended:  _______________ (if applicable) 
 
First Reading:  _______________    
 
Second Reading: _______________ 
 
Vote: ____ Yeas 
 ____ Nays 
 
Effective Date:  _______________ 
 

 
Prepared by and approved as to form: 
 
Andrew P. Meier 
Law Director 
South Lebanon, Ohio 
 
By:  ______________________________ 
Date: ______________________________ 
 



 

 
 

City of South Lebanon 
10 N. High Street, South Lebanon, Ohio 45065 

513-494-2296 
fax: 513-494-1656 

www.southlebanonohio.org 
 

MEMORANDUM  
 
To:  Mayor & City Council 
 
From:  Tina Williams, Director of Finance 
 
CC:  Jerry Haddix, City Administrator 
  Andrew Meier, Law Director 
 
Date:  January 4, 2024 
 
Subject:  Renewal of City’s Liability Insurance for 2024 
 
Resolution 2024-01 authorizes the renewal of the City’s liability insurance with Ohio Plan Risk 
Management Inc.  A copy of the proposal is attached to the resolution as Exhibit ‘A”.  
 
The 2024 annual premium is $75,174, which is an increase of $6,235 over last year’s premium.  
The increase includes a 5% inflationary increase in property values (buildings, equipment, and 
vehicles) along with additional coverage for the three new vehicles purchased in 2023. There 
were no changes made to the policy in regards to overall coverage limits.  
 
Karie Novesl, our insurance agent from Hylant Group, will be present at the meeting to discuss 
the proposal and answer any questions Council may have.  
 
We are requesting the resolution be passed as an emergency measure for coverage to take effect 
back to January 1, 2024. 



CITY OF SOUTH LEBANON, OHIO 
RESOLUTION NO. 2024-01 

 
A RESOLUTION APPROVING AND AUTHORIZING THE MAYOR AND 

DIRECTOR OF FINANCE TO RENEW THE CITY’S LIABILITY INSURANCE WITH 
OHIO PLAN RISK MANAGEMENT, INC. FOR CALENDAR YEAR 2024, AND 
FURTHER AUTHORIZING PAYMENT OF THE ANNUAL PREMIUM, AND 

DECLARING AN EMERGENCY 
 
 WHEREAS, the City maintains property, liability and automobile insurance with 
Ohio Plan Risk Management, Inc., and the current period of coverage ends on 
December 31, 2023; and,  
 
 WHEREAS, the City recently received a quote for renewal from Ohio Plan Risk 
Management, Inc. with a total annual premium of $75,174 (an increase of $6,235 from 
the 2023 premium); and,  
 
 WHEREAS, it is the recommendation of City staff that the City’s liability 
insurance with Ohio Plan Risk Management, Inc. be renewed for the period of January 
1, 2024 to December 31, 2024; and,  
 
 WHEREAS, immediate action is required to timely assure the City has a policy 
of liability insurance in effect as of January 1, 2024, and such action is necessary in order 
to preserve the public peace, health, safety or welfare of the City.   
 
 NOW, THEREFORE, BE IT RESOLVED by the Council of the City of South 
Lebanon, Ohio, at least two-thirds of all members elected thereto concurring: 
 
 Section 1. That the Council approves and authorizes the Mayor and Director of 

Finance to renew the City’s liability insurance coverage with Ohio Plan Risk 
Management, Inc. for the period of January 1, 2024 to December 31, 2024 as 
presented in Exhibit “A” attached hereto and made a part hereof; and.  

 
   Section 2. That the Council approves and authorizes the Director of Finance to 

pay the annual premium to Ohio Plan Risk Management, Inc. for the liability 
insurance coverage for the period of January 1, 2024 to December 31, 2024.  

 
 Section 3.  That the recitals contained within the Whereas Clauses set forth 

above are incorporated by reference herein.  
 



Resolution 2024-01 Ohio Plan Risk Management 
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 Section 4. That this Resolution is hereby declared to be an emergency measure 

in accordance with Ohio Rev. Code § 731.30 for the immediate preservation of 
the public peace, health, safety and general welfare; and, this Resolution shall be 
in full force and effective immediately upon its passage.  

  
Section 5.  That it is found and determined that all formal actions of the Council 
concerning and relating to the adoption of this Resolution were adopted in an 
open meeting of Council in compliance with all legal requirements, including 
Section 121.22 of the Ohio Revised Code. 

  
Adopted this ____ day of __________________, 2024.  
 
      ______________________________ 
                   Linda S. Burke, Mayor 
Attest: ______________________________ 
Petrina D. Williams, Director of Finance/Clerk 
 
 
Rules Suspended:  _______________ (if applicable) 
 
First Reading:  _______________    
 
Second Reading: _______________ 
 
Vote: ____ Yeas 
 ____ Nays 
 
Effective Date:  _______________ 
 
 
Prepared by and approved as to form: 
 
Andrew P. Meier 
Law Director 
South Lebanon, Ohio 
 
By:  ______________________________ 
Date: ______________________________ 





















































 
City of South Lebanon 

10 N. High Street, South Lebanon, Ohio 45065 

513-494-2296       fax: 513-494-1656 

www.southlebanonohio.org 
 
 

 

 

MEMORANDUM 
 

 

To:  Mayor & City Council 

 

From:  Jerry Haddix, City Administrator 

 

Date:  December 29, 2023 

 

Subject:  CDBG Grant for King Avenue Street Improvements 

 

Attached is a resolution along with cost estimate and map for an application to the County for 

Community Development Block Grant (CDBG) grant program. As discussed at the December 7th 

meeting, based on the most recent pavement rating study, King Avenue was one of the streets 

with the poorest pavement. I had Choice One Engineering prepare an estimate to repave King 

Avenue from Hobart Street to Mary Ellen Street. 

 

The grant request would be for $147,301 with a local share of $25,000 for a total estimated 

project cost of $172,301. 

 

If you have any questions or need additional information, please let me know. 

 

 



CITY OF SOUTH LEBANON, OHIO 

RESOLUTION NO. 2024‐02 

 

A RESOLUTION APPROVING AND AUTHORIZING THE CITY 

ADMINISTRATOR TO EXECUTE A FISCAL YEAR 2024 (FY2024) COMMUNITY 

DEVELOPMENT BLOCK GRANT (CDBG) APPLICATION AND FURTHER 

AUTHORIZING THE CITY ADMINISTRATOR TO PROCESS THE APPLICATION 

WITHOUT DELAY TO THE WARREN COUNTY OFFICE OF GRANTS 

ADMINISTRATION, AND DECLARING AN EMERGENCY 

 

  WHEREAS,  the deadline  for FY2024 CDBG applications  to be delivered  to  the 

Warren County Office of Grants Administration is January 12, 2024; and, 

 

  WHEREAS, City Staff has determined that, based on the most recent pavement 

analysis of pavement conditions in the City, King Avenue is the roadway in most need 

of improvements; and 

 

    WHEREAS, the estimated cost of each Project is as follows: 

 

Project  City Engineer’s  

Cost Estimate 

King Avenue Street 

Improvements 

$172,301.00 

 

  WHEREAS,  if CDBG  funding  is awarded,  the City will  commit $25,000  to  the 

engineering and construction costs of this Project; and 

 

  WHEREAS, immediate action is required for the City to timely submit a FY2024 

CDBG application which is due no later than Friday, January 12, 2024, and such action 

is necessary in order to preserve the public peace, health, safety or welfare of the City.   

 

  BE IT RESOLVED by  the Council of  the City of South Lebanon, Ohio, at  least 

two‐thirds of all members elected thereto concurring: 

 

  Section 1.  That the Council approves and authorizes the City Administrator to 

execute a FY2024 CDBG application for the King Avenue Street Improvements Project, a 

copy of which is attached hereto. 

   

  Section 2.  That the City Administrator shall process the executed Application to 

the Warren County Office of Grants Administration without further delay.   

   



Resolution 2024‐02  FY2024 CDBG Application 
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  Section 3.  That  the  recitals  contained  within  the Whereas  Clauses  set  forth 

above are incorporated by reference herein.  

 

  Section 4.  That this Resolution is hereby declared to be an emergency measure 

in  accordance with Ohio  Rev.  Code  §  731.30  for  the  immediate  preservation  of  the 

public peace, health,  safety  and  general welfare;  and,  this Resolution  shall  be  in  full 

force and effective immediately upon its passage.  

   

Section 5.   All  formal  actions  of  the  City  Council  regarding  this  Resolutions 

were  adopted  in  an  open  meeting  of  City  Council  in  compliance  with  all  legal 

requirements, including, but not limited to, Section 121.22 of the Ohio Revised Code. 

 

Adopted this ____ day of __________________, 2024.  

 

            ______________________________ 

                        Linda S. Burke, Mayor 

Attest: ______________________________ 

Petrina D. Williams, Director of Finance/Clerk 

 

 
Rules Suspended:  _______________ (if applicable) 
 
First Reading:  _______________    
 
Second Reading: _______________ 
 
Vote: ____ Yeas 
 ____ Nays 
 
Effective Date:  _______________ 
 

 

Prepared by and approved as to form: 

 

Andrew P. Meier 

Law Director 

South Lebanon, Ohio 

 

By:   ______________________________ 

Date:  ______________________________ 
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