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MEMORANDUM  
 

 

To:  Mayor & Village Council 

 

CC:  Sharon Louallen, Fiscal Officer 

  Paul Revelson, Village Solicitor 

 

From:  Jerry Haddix, Village Administrator 

 

Date:  August 2, 2016 

 

Subject:  Tax Review Board 

  

 

Per Section 718.11 of the Ohio Revised Code and Section 1.18 of the Village Tax Ordinance 

(Ord# 2015-09), the Village is required to have a three (3) member Board of Tax Review. The 

Village Council appoints 2 members to the Board. They may not be employees, elected officials, 

or contractors with the Village at any time in the past five years. There is no requirement that 

they be Village residents. The Mayor appoints the 3rd member per the ORC. 

 

I have reached out and identified three (3) individuals who are willing to serve on the Board who 

you may choose from this list or you can pick someone else who meets the qualifications. 

 

1. Matt Nolan – Warren County Auditor 

2. Deborah Fullan, EA – Owner of Clearcreek Tax and Accounting located in Lebanon. 

She resides in Lebanon 

3. Darrell Tucker – lives in the Stone Brook subdivision. He is a Business Development 

Manager for Projectech, Inc.(tech firm) in Cincinnati.  

 

Let me know if you have any questions. 
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set forth in this division. A person disputing the presumption of delivery and 

service under this section bears the burden of proving by a preponderance of 

the evidence that the address to which the assessment was sent was not an 

address with which the person was associated at the time the Tax Administrator 

originally mailed the assessment by certified mail. For the purposes of this 

section, a person is associated with an address at the time the Tax Administrator 

originally mailed the assessment if, at that time, the person was residing, 

receiving legal documents, or conducting business at the address; or if, before 

that time, the person had conducted business at the address and, when the 

assessment was mailed, the person's agent or the person's affiliate was 

conducting business at the address. For the purposes of this section, a person's 

affiliate is any other person that, at the time the assessment was mailed, owned 

or controlled at least twenty per cent, as determined by voting rights, of the 

addressee's business.  

 

(2) If a person elects to appeal an assessment on the basis described in division 
(B)(1) of this section, and if that assessment is subject to collection and is not 
otherwise appealable, the person must do so within sixty days after the initial 
contact by the Tax Administrator or other municipal official, or the designee of 
either, with the person. Nothing in this division prevents the Tax Administrator 
or other official from entering into a compromise with the person if the person 
does not actually file such an appeal with the Local Board of Tax Review.  

1.18 LOCAL BOARD OF TAX REVIEW; APPEAL TO LOCAL BOARD OF TAX 

REVIEW 
 
(A) (1) The legislative authority of the Municipality shall maintain a Local Board of Tax 

Review to hear appeals as provided in Ohio Revised Code Chapter 718.  

(2) The Local Board of Tax Review shall consist of three members. 
 

Two members shall be appointed by the legislative authority of the Municipality, 

and may not be employees, elected officials, or contractors with the Municipality at 

any time during their term or in the five years immediately preceding the date of 

appointment. One member shall be appointed by the top administrative official of 

the Municipality. This member may be an employee of the Municipality, but may 

not be the director of finance or equivalent officer, or the Tax Administrator or 

other similar official or an employee directly involved in municipal tax matters, or 

any direct subordinate thereof.  
(3) The term for members of the Local Board of Tax Review appointed by the 
legislative authority of the Municipality shall be two years. There is no limit on the 
number of terms that a member may serve should the member be reappointed by 
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MEMORANDUM  
 

 

To:  Mayor & Village Council 

 

CC:  Sharon Louallen, Fiscal Officer 

 

From:  Jerry Haddix, Village Administrator 

 

Date:  August 2, 2016 

 

Subject:  SLE HVAC Proposal 

  

 

Attached is a resolution that would approve the proposal for the installation of new HVAC & 

electrical systems in the Old South Lebanon Elementary 2-story building. This would be a “turn-

key” contract that would include design of system, construction management, control systems, as 

well as relocating all of the electric & mechanicals from the basement.  

 

Included in this proposal is the cost to separate the electrical service from the 2-story building 

and the Community Center. Currently, the electric service for the Community Center is fed from 

the 2-story building. 

 

If you decide to move forward with the Trane proposal, there would be an additional expense 

from Duke Energy to replace the electrical service. This is estimated at $30,000 but it is difficult 

to estimate. 

 

I am also seeking proposals from area architects with experience with older buildings to 

complete the design & specifications. The cost for architectural services will be no more than 

$50,000.  

 

Let me know if you have any questions. 



VILLAGE OF SOUTH LEBANON, OHIO 

RESOLUTION NO. 2016-____ 

 

A RESOLUTION APPROVING AND AUTHORIZING THE MAYOR AND FISCAL 

OFFICER TO SIGN PROPOSAL TO TRANE FOR IMPROVEMENTS TO THE 

BUILDING LOCATED AT 10 NORTH HIGH STREET, AND AUTHORIZING THE 

MAYOR AND FISCAL OFFICER TO SIGN ANY DOCUMENTS FOR THE SAID 

IMPROVEMENT PROJECT 

 

WHEREAS, in 2002, the Kings Local School District transferred the property 

commonly known as the South Lebanon Elementary School to the Village of South 

Lebanon, as recorded in Volume 2662 Page 411 of the Office Records of Warren County; 

and, 

 

WHEREAS, the Village Council now desires to utilize the two-story building 

along High Street for municipal purposes; and,  

 

WHEREAS, Village staff has solicited a proposal from Trane for mechanical and 

electrical improvements per State of Ohio Term Schedule 800295; and, 

  

 NOW, THEREFORE, BE IT RESOLVED by the Council of the Village of South 

Lebanon, at least a majority of all members elected thereto concurring: 

 

 Section 1.  Approve and authorize the Mayor and Fiscal Officer to sign the 

proposal, as attached and made a part hereof, submitted by Trane in the amount 

of $584,026.00 for mechanical and electrical improvements to the building located 

at 10 North High Street. 

 

 Section 2.  Authorize the Mayor and Fiscal Officer to sign any other documents 

required for the execution of said proposal. 

  

 Section 3. That the Council is acting in its administrative capacity in 

passing this Resolution.   

 

 Section 4.  That the recitals contained within the Whereas Clauses set forth 

above are incorporated by reference herein.  

 

 

 



 Section 5.  That it is found and determined that all formal actions of the 

Council concerning and relating to passing this Resolution were adopted 

in an open meeting of Council in compliance with all legal requirements, 

including Section 121.22 of the Ohio Revised Code. 

  

Adopted this ____ day of _____________, 2016. 

 

 

Attest: ______________________________ ______________________________ 

  Sharon Louallen, Fiscal Officer/Clerk James D. Smith, Mayor 

 

 

Rules Suspended:   /  /2016     (if applicable)                       Effective Date –     /    /2016 

 

Vote - ____ Yeas 

           ____  Nays 

 

First Reading –    /   /2016                                                       Effective Date –     /    /2016 

Second Reading –    /   /2016                                                                 

Third Reading–    /   /2016                                                                

 

Vote - ____ Yeas 

           ____  Nays 

 

Prepared by and approved as to form: 

 

PAUL R. REVELSON 

VILLAGE SOLICITOR 

SOUTH LEBANON, OHIO 

 

By:       

Date:     
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MEMORANDUM  
 

 

To:  Mayor & Village Council 

 

CC:  Sharon Louallen, Fiscal Officer 

 

From:  Jerry Haddix, Village Administrator 

 

Date:  August 2, 2016 

 

Subject:  State Cooperative Purchasing Ordinance 

  

 

Upon further research into the program, I discovered that, in order to participate in the State’s 

Cooperative Purchasing Program, eligible municipalities are required to pass an ordinance (see 

attached). An enrollment form and a $100 check must accompany the ordinance. 

 

This would need to be in place prior to approval of Trane’s proposal if Council decides to 

proceed. 

 

Let me know if you have any questions. 



VILLAGE OF SOUTH LEBANON, OHIO 

ORDINANCE NO. 2016-__ 

 

 

AN ORDINANCE AUTHORIZING THE VILLAGE OF SOUTH LEBANON TO 

PARTICIPATE IN THE STATE OF OHIO COOPERATIVE PURCHASING 

PROGRAM, AND DECLARING AN EMERGENCY 

 

 WHEREAS, Ohio’s Cooperative Purchasing Act. (AM. Sub. H.B. No. 100), as 

signed into law on December 4, 1985 

 

 WHEREAS, effective March 6, 1986, Ohio’s Cooperative Purchasing Act 

provides the opportunity for counties, townships, municipal corporations, regional 

transit authorities, regional airport authorities or port authorities and school districts, 

conservancy districts, township park districts and park districts and other authorities, 

to participate in contracts distributed by the state of Ohio, Department of 

Administrative Services, Office of Cooperative Purchasing for the purchase of supplies, 

services, equipment and certain materials ; and 

 

 WHEREAS, immediate action is required in order to complete the enrollment 

process with the State of Ohio prior to purchasing through this program and such 

action is necessary to preserve the public peace, health, safety or welfare of the Village 

 

 NOW, THEREFORE, BE IT ORDAINED, by the Council of the Village of South 

Lebanon, Ohio, at least two-thirds of all members elected thereto concurring: 

 

Section 1. That the Fiscal Officer hereby requests authority in the name of the 

Village of South Lebanon to participate in state contracts which the Department of 

Administrative Services, Office of State Purchasing has entered into and the Office of 

Cooperative Purchasing has distributed for the purchase of supplies, services, 

equipment and certain other materials pursuant to Revised Code Section 125.04. 

 

Section 2. That the Fiscal Officer is hereby authorized to agree in the name of 

the Village of South Lebanon to be bound by all contract terms and conditions as the 

Department of Administrative Services, Office of Cooperative Purchasing prescribes. 

Such terms and conditions may include a reasonable annual membership fee to cover 

the administrative costs which the Department of Administrative Services incurs as a 

result of the Village of South Lebanon participation in the contract. Further, that the 

Fiscal Officer does hereby agree to be bound by all such terms and conditions and to not 

cause or assist in any way the misuse of such contracts or make contract disclosures to 
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non-members of the Coop for the purpose of avoiding the requirements established by 

ORC 125.04 

 

 Section 3. That the Fiscal Officer is hereby authorized to agree in the name of 

the Village of South Lebanon to directly pay the vendor, under each such state contract 

in which it participates for items it receives pursuant to the contract, and the Fiscal 

Officer does hereby agree to directly pay the vendor. 

 

 Section 4. That the Council is acting in its legislative capacity in approving this 

Ordinance.   

 

 Section 5.  That the recitals contained within the Whereas Clauses set forth 

above are incorporated by reference herein.  

 

 Section 6. That this Ordinance is hereby declared to be an emergency measure 

in accordance with Ohio Rev. Code § 731.30 for the immediate preservation of the 

public peace, health, safety and general welfare; and, this Ordinance shall be in full 

force and effective immediately upon its passage.   

 

 Section 7.  That it is found and determined that all formal actions of the Council 

concerning and relating to the passage of this Ordinance were conducted in an open 

meeting of Council in compliance with all legal requirements, including Section 121.22 

of the Ohio Revised Code. 

 

Remainder of page intentionally left blank. 
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Approved this _______ day of _________, 2016. 

 

 

Attest: ______________________________ ______________________________ 

  Sharon Louallen, Fiscal Officer/Clerk James D. Smith, Mayor 

 

Rules Suspended:       /    /      (if applicable)                        Effective Date –     /      /  

  

Vote - ___ Yeas 

           _ __  Nays 

 

First Reading –    /   /        -                                                       Effective Date –     /     /     

Second Reading –     /    /                                                                        

Third Reading–      /     /                                                                    

 

Vote - ____ Yeas 

            _ __  Nays 

 

 

Prepared by and approved as to form: 

 

PAUL R. REVELSON 

VILLAGE SOLICITOR 

SOUTH LEBANON, OHIO 

 

By:       

Date:      
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MEMORANDUM  
 

 

To:  Mayor & Village Council 

 

From:  Jerry Haddix, Village Administrator 

 

Date:  August 2, 2016 

 

Subject:  SR48 Speed Study 

  

 

The ODOT District 8 Traffic Planner has completed her speed study of State Route 48 from 

Ridgeview Lane to Interstate 71. Attached is a map with the recommended speeds. She is 

recommending 45 mph from Ridgeview Lane to Dwire Road and 50 mph from Dwire Road to 

Interstate 71.  

 

ODOT now needs a request from the Village to initiate this change. Therefore, I am requesting a 

motion to authorize me to submit a request to change the speed limits as per attached map. 

 

Let me know if you have any questions. 



State Route 48 Speed Study - South Lebanon

bmillard
Polygonal Line

bmillard
Callout
Extend 45mph zone

bmillard
Polygonal Line

bmillard
Callout
Make 50 per ORC 4511.21 (B)(6)

bmillard
Polygonal Line

bmillard
Callout
May need to journalize if this is ODOTs




